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Bethel University Library
and IC (Information Commons):

A Brief Guide for CAPS/GS Students

Access via the Library tab in Blink

The Library tab in Blink provides:
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Click on the Library tab in Blink, and you open the door
to aworld of amazing resources!
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Research Wizard
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Library and IC (Information Commons) Services

IC Reference and Instruction

Reference Librarians are available for: ?
e Assistance with finding information

o Help with searching library databases

e Research consultation

e Instruction on finding information and using resources

IC Learning Technology

Provides support for:

o Computing accounts

« Printing / Photocopying / Scanning
e Microform reader

« Blackboard

« Word / Excel / PowerPoint

o Classroom technology

e Multimedia A video/audio

o Personal and departmental web pages
o Course technology assignments

e Online surveys

Circulation/Reserves

The service point for:

o Checking materials out of the Library

e Checking out materials on Reserve for a class
(NOTE: Materials on Reserve are searchable in CLIChet )

e Checking out equipment such as: laptop computers and
accessories, CD and DVD players, digital cameras,
digital voice recorders, etc.

« Picking up and checking out materials requested from other libraries

Interlibrary Loan

Interlibrary loan services are available if:
e Books you need are not available in the Bethel University Library
« Atrticles from periodicals are not available at the Bethel University Library
(either online or in the print collection)
NOTE: Books may be checked out in person from other CLIC libraries using your
Bethel ID card. They may be returned to the Bethel University Library.
Questions about specific interlibrary loan requests:
Contact the Interlibrary Loan Coordinator: Betty Bond (651.635.8694)




Audiovisual Services

Provides the following:

e Scheduling videos and other media for classroom use
Laminating posters and other items up to 24 inches wide
Checking out equipment for academic use

Duplicating non -copyrighted audio and video material
Recording off -air programs for academic use

Group Study Rooms

e Four group study rooms are available to accommodate groups of up to eight
e Three of the rooms contain a computer and a VHS/DVD player with monitor

e HC 405 has a computer and a projector, and has been designated as the
presentation practice room
« Each room contains a white board
e Reservations must be made via the IC Reference Desk:
A By phone: 651.638.6224 OR
i By online form: Library tab > Services, Staff & Support >
Library Forms > Students > University Forms (Students) >
Reserve Study Rooms

Photocopy Machines

« Copiers are located on the main floor of the Library near the
bound periodicals

e Single -sided copies on 8 -1/2 X 11 white paper is the only option

« Copies are $.10 each

o Copiers make change for quarters

o A dollar bill changer is located near the current periodicals

Microfiche/Microfilm Reader

« Reader prints to an attached laser printer
e Copies are $.10 each. Pay at the Circulation Desk.

Online Instructional Guides

A number of guides have been created to assist
you with doing research in specific subject areas,
using specific online indexes/databases, etc.
They are linked via the Library tab in Blink:




